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LEARNING EXPERIENCES OUTSIDE THE CLASSROOM (L.E.O.T.C.)

Contract Monitoring – Milestone response,   (to update accordingly)
Summary:

Thank you for this milestone. 

Please see our additional comments – they are highlighted in yellow throughout your milestone.

Regards, 

On behalf of the NZCER LEOTC Monitoring Team. 

1 Personnel

	LEOTC contract manager
	

	Educator (s)
	

	Report prepared by
	


1.1    
Changes to key personnel and responsibilities.

2         Information and Marketing 
2.1 Marketing and/ or Website updates: Please summarise how schools within the geographical catchment specified in your contract have been supplied with timely and appropriate information about your Services.  
* You do not need to attach copies of relevant circulars and/or brochures sent to schools as these can be viewed during monitoring visits.
	Date sent out/ posted online
	Item and type, e.g., hard copy, pdf, etc.
	Number of schools distributed to. 
	Geographical reach of schools distributed to, e.g., local, regional, national.
	Notes

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


2.2
Summary of any changes to charges/ admission fees.

2.3 
Summary of any particular target groups marketed to in this milestone period. 
* For example, Heads of Departments, subject associations, principals’ groups, etc.
2.4      Summary of any innovative promotions/ services offered in this milestone period.

3   Resource Production  
3.1        Summary of LEOTC resources produced this milestone period.
	Title
	Please summarise the purpose of the resource in terms of learning intentions, alignment to NZC and links with exhibitions/services.
	Type : print; audio; visual; other (describe)
	For : teachers; pupils; all
	New or Update

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


4 Services    
4.1 Programme Duration:

Summary of the number and duration of programmes delivered in this milestone period. 
	Programme duration
	Number of programmes delivered

	Up to half a day
	

	Full day
	

	More than one day
	


4.2       Programme attendance:  Actual attendance and accumulative totals against annual targets. For milestone reporting at 24th December, please use only rows 1, 4, and 5; for milestone reporting at 3rd July, please fill in all the rows.                                                                    

	YEAR 

Group
	Y1-3
	Y4-6
	Y7-8
	Y9-10
	Y11+
	Total
	Primary Schools
	Secondary Schools

	1.July to Dec total
	
	
	
	
	
	
	
	

	2.Jan to end of June total
	
	
	
	
	
	
	
	

	3.Total 
	
	
	
	
	
	
	
	

	4.TARGET for YEAR
	
	
	
	
	
	
	
	

	5.   % actual to target   
	
	
	
	
	
	
	
	


4.3      Forward Bookings: Summary of forward bookings received. Please indicate bookings by year level if possible.
	YEAR 

Group
	Y1-3
	Y4-6
	Y7-8
	Y9-10
	Y11+
	Total
	Primary Schools
	Secondary Schools

	   Term 1 or 3
	
	
	
	
	
	
	
	

	   Term 2 or 4
	
	
	
	
	
	
	
	


4.4 Support for key Government priority areas:

Provide brief notes or relevant links to online material which illustrate ways your service delivery has, during this period, supported The Government’s priorities, including improving education outcomes for:

· Māori learners 
· Pasifika learners 
· learners with special education needs 
· and learners from low socio-economic backgrounds.
4.5       Comment on any other innovations and special features, emerging issues 

            and/or variances to your Services delivery in this milestone period.
5
External Reference Group/s 

5.1
Group meeting dates.   
Date/s: 
Time/s: 
5.2 Any changes in membership of the group/s. 
5.3      Summary of communications with reference group/s this milestone period. 

6
Evaluation of the Services  
6.1      Summary of the quality assurance procedures, particularly evaluation of Services by visiting schools, which have been utilised to monitor and evaluate the delivery of the Services.
6.1.1    Response rate (the percentage of evaluation forms returned).  

6.2        Summary of responses/information obtained.

6.3        Indication of how issues raised in these evaluations have been addressed.

7
Disbursement Schedule   


The Statement of Accounts, which tracks expenditure to date against the contract total, is to be completed in the table below. For guidance on what the percentage of your cumulative spending (column 3) should be at this stage of your contract, please see page 17 of the LEOTC Provider Guidebook.  

	
	Budget for total contract
	Actual expenditure of total contract budget to date
	Cumulative % (Actual as a % of the total contract Budget)
	Comment 

	Professional Fees

salaries; staff training costs;  ACC; IRD payments  
	$
	$
	
	

	Professional Costs

materials; printing; promotions; travel; payments for services; reference and advisory groups; consultancies
	$
	$
	
	

	Operational Costs

insurance; energy costs; communication costs; depreciation
	$
	$
	
	

	Sub-total (excluding GST)
	$
	$
	
	

	plus Goods and Services Tax
	$
	$
	
	

	Total
	$
	$
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